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SECTION I  

GENERAL INFORMATION 

A. Introduction 

The City of Lomita is a small urban community serving nearly 20,000 residents. The densely 

populated 1.97 square mile city is located at the base of the Palos Verdes Peninsula in the 

Los Angeles Basin, Los Angeles County, 26 miles south of downtown Los Angeles and 

bounded by the City of Torrance on the north and west, the Harbor Region of Los Angeles 

to the east. The City is seeking proposals from qualified firms to provide comprehensive 

IT services. The selected contractor will support the City’s IT infrastructure, ensure 

cybersecurity, provide user support, and assist in transitioning from the current IT provider, 

if needed.  

B. Project Description 

The City of Lomita requires a reliable, secure, and efficient IT service provider to 
oversee and maintain its technology infrastructure. This includes on-site IT support at City 
Hall, implementation of Microsoft SharePoint, and cybersecurity monitoring and 
training. The selected contractor will also assess the city's current IT environment, 
recommend improvements, and manage the transition from the existing IT service 
provider. Additionally, the contractor will be responsible for ensuring compliance with IT 
security regulations, tracking response times for service requests, and offering a 
high-priority ticketing system for critical IT issues. This project is vital to the City’s 
operational efficiency and data security, requiring an experienced partner with a proven 
track record in municipal IT support. 

C. Key Objectives 

1) Implement and manage Microsoft SharePoint for City-wide collaboration. 

2) Provide on-site IT support at City Hall 2-3 days per week, with pricing for both options. 

3) Conduct a full IT infrastructure and cybersecurity assessment. 

4) Deliver regular cybersecurity training and testing for staff. 

5) Define response times for staff-submitted IT tickets. 

6) Provide five client references from other cities in the LA/OC region.to verify average 

response times. 

7) Develop a high-priority ticketing system with a dedicated IT team member. 

8) Outline a detailed transition plan from the current IT provider. 

9) List qualifications and certifications relevant to municipal IT support. 

 



D. PROJECT SCHEDULE 
 

A tentative schedule is included below. The proposals submitted shall use the 
schedule below as a guide to further define an appropriate work schedule in 
accordance with the requirements of the Scope of Services in Section II

Milestone Date* 

RFP Release April 8, 2025 

Last Day for Questions April 18, 2025, by 1:00 PM 

Issue Addendum (if required) April 21, 2025 

Proposal Submittal Deadline April 30, 2025, by 1:00 PM 

Consultant Interviews (optional) May 14-15, 2025 

Expected City Council Approval May 20, 2025 

Kick-off & Notice to Proceed May 27, 2025 

*(Dates are estimates) 

 

 



SECTION II 
SCOPE OF SERVICES TO BE PROVIDED BY THE SELECTED PROPOSER: 

A. IT Support & Maintenance 

• Regular on-site IT support 2-3 days per week at City Hall. Hours may Vary 

• Remote helpdesk support during business hours and 24/7 emergency response. 

• Workstation, server, and network device maintenance. 

• 24/7 On-call for VIP City Officials. 

B. Network & Cybersecurity 

• Full assessment of existing IT infrastructure. 

• Continuous cybersecurity monitoring and threat mitigation. 

• Quarterly cybersecurity training and phishing tests for staff. 

C. Ticketing & Response Time Tracking 

• Define normal response times for IT support tickets. 

• Provide a high-priority ticketing system for urgent issues. 

• Submit five verified client response times as references. 

D. SharePoint Implementation & Management 

• Migrate, configure, and manage Microsoft SharePoint. 

• Train City staff on usage and best practices. 

E. Transition Plan from Current IT Provider, if needed 

• Develop a detailed migration plan ensuring minimal disruption. 

• Conduct data backup and security checks before transition. 

• Provide a timeline and key milestones for a seamless handover. 

• Transition of all network keys and IP addresses 

F. Compliance & References 

• Must provide references to other cities (LA/OC region). 

• Demonstrate compliance with government IT security regulations. 

• List qualifications and certifications relevant to municipal IT. 

 



G. Special Projects 

• Redesign of sever room, cabling, and network configuration at City Hall and Stevenson 

Center 

 

• Other Projects as needed, billed separately.  

 

SECTION III  

PROPOSAL REQUIREMENTS 

A. GENERAL REQUIREMENTS 

The proposal must be concise, well organized and should demonstrate your firm’s team 
qualifications and experience related to this project. The proposal shall be formatted for 
8½" x 11" pages. It must include the following: 

 
I. The cover letter shall include the name and address of the firm submitting the 

proposal and a brief introduction of the company and the proposed IT Services 
Team. It must also include any exceptions the Consultant has to the Professional 
Services Agreement. Additionally, the cover letter should highlight the firm’s 
experience in municipal IT services, particularly within Los Angeles and Orange 
County cities. 

 
II. The proposed IT Services Team shall have experience working with public 

agencies in similar assignments. It is highly desirable that the key project team 
members have experience with municipal cybersecurity, network 
administration, IT infrastructure assessment, and SharePoint 
implementation. The team should also be accustomed to working with 
government agencies, understand public sector IT policies, and have a proven 
track record of ensuring compliance with government IT security regulations. 

  

Qualifications and experience to be shown in the proposal shall include, but not be     

limited to the following: 

i. Project organization chart detailing key personnel and roles. 

ii. Identification of experience of principal staff members, including major 

sub-consultants (if applicable). Resumes should not exceed one page per 

person. 

iii. Availability of the team and the percentage of current workload dedicated 

to this project, including sub-consultants. 

iv. Experience of the firm, the team, and sub-consultants on similar IT 

projects, particularly in cybersecurity, network support, help desk 

services, IT infrastructure assessments, and SharePoint deployment. 



v. References from at least five city clients in Los Angeles or Orange 

County, verifying response times and service quality. 

 
a. Scope of Work and Project Approach (maximum 8 pages): The Consultant shall 

provide a detailed scope of work and demonstrate a clear understanding of the 

project requirements. The proposal must outline the approach to completing the 

project in compliance with all applicable IT security regulations, best practices, 

and municipal IT standards. 

Other items to include: 

• Description of the firm’s quality control (QC) and quality assurance (QA) 

procedures to ensure IT services are performed efficiently and securely. 

• Project schedule outlining major milestones and key activities, including on-site 

support timelines, cybersecurity assessments, SharePoint implementation, and 

transition planning. 

• Discussion of document control and IT security measures, including 

cybersecurity training and testing for city staff. 

• Explanation of the IT service ticketing process, response time expectations, and 

approach to high-priority tickets. 

• Transition plan for migrating from the city’s current IT provider, including data 
backup, security verification, and system continuity strategies 

 

III. Consultant shall submit a fee proposal for the Project  marked “Fee Proposal” 
along with the Project title. The City will negotiate with the top-ranked consultant 
in compliance with all applicable federal, state, and local guidelines. The fee 
proposal must contain a task and fee breakdown of all components of cost, including 
labor base rate, overhead and all other direct and indirect costs. The fee proposal 
shall clearly show hours and cost per task. The task and fee breakdown must match 
the scope of services in the format, as presented within the RFP. Costs for sub-
consultants will not be considered and should not be included. The proposal must 
remain valid for at least 90 days from the due date of this RFP. 

 
A. EXAMINATION OF PROPOSAL DOCUMENTS 

 
By submitting a proposal, Consultant represents that it has thoroughly examined 
and become thoroughly familiar with the work required under this RFP and has 
the staffing and resources capable of performing quality work to achieve the 
City’s objectives. 
 
 
 

 



B. ADDENDA 
 

Any changes to the requirements will be made by written addendum to this RFP 
and communicated to all applicants. Any written addenda issued pertaining to 
this RFP shall be incorporated into the terms and conditions of any resulting 
Agreement. The City will not be bound to any modifications to or deviations from 
the requirements set forth in this RFP as the result of oral instructions.  

 
C. QUESTIONS AND ADDITIONAL INFORMATION 

 
Questions relating to this RFP shall be emailed to Senior Management  Analyst, 

Juan Ibarra at j.ibarra@lomitacity.com and Administrative Analyst 

m.gastelum@lomitacity.com no later than April 18, 2025 at 1:00 PM. The City 

will respond to all written questions by issuing a written addendum and the 

information will be posted on the City's website at https://lomitacity.com/current-

bids-rfps/  

PROPOSAL SUBMITTAL 
 

Proposals are due on or before 5:00 PM, Wednesday April 30, 2025: 

One (1) electronic PDF copy of the proposal shall be emailed to the City Clerk’s 

Department at: k.gregory@lomitacity.com referenced as  

Vendor Name RFP – IT Management Services in the email title. 

The Fee Proposals shall be emailed as a separate email attachment to the City 

Clerks Department at: k.gregory@lomitacity.com referenced as IT Management 

Services - Fee Proposal in the email title. 

D. INSURANCE REQUIREMENTS 
 

The successful Consultant shall procure and maintain, for the duration of the 
contract, insurance policies as listed in Section 19 - Insurance Requirements of 
the attached sample Professional Service Agreement (PSA). 

 
All insurance policies must be open to inspection by the City and copies of 
policies must be submitted to the City and/or upon written request. 

 
E. CHANGES IN THE RFP 

 

If a proposer has any questions or finds errors, inconsistencies, or missing 
information in this RFP, they must submit a written request for clarification to the City 
Manager’s Office before the deadline stated in the RFP. Any official clarifications or 
updates will be issued as an addendum and sent to all firms that received the RFP. 
The addendum will become part of the final RFP and must be considered in all 
proposals. 

mailto:j.ibarra@lomitacity.com
mailto:m.gastelum@lomitacity.com
https://lomitacity.com/current-bids-rfps/
https://lomitacity.com/current-bids-rfps/
mailto:k.gregory@lomitacity.com
mailto:k.gregory@lomitacity.com


 

 
F. DISCLOSURES 
 

Pursuant to the California Public Records Act, the City is obligated to permit 
review of its files, if requested by others. All information in a submitter’s proposal 
is subject to disclosure under this provision, unless marked by the Contractor 
“Do Not Disclose” on each page of a document. This act provides for a complete 
disclosure of contracts and attachments thereto following the selection process. 

 

G. POST-SUBMITTAL PROCEDURES 
 

After reviewing and evaluating the proposals that are received, the City will select 
one or more firms with whom it will negotiate a Professional Services Agreement 
(PSA). A sample of the standard PSA is included in Attachment C. Those who wish 
to submit a proposal to the City are required to carefully review the PSA. 

The fully executed PSA will include a Scope of Services and Fee Schedule (not-to-
exceed amount), both of which may be modified by mutual consent during the 
negotiation phase. The Insurance Requirements outlined in the PSA may not be 
revised or changed. Prior to its final execution by the selected firm and the City, the 
PSA must be submitted to, and approved by, City Council and/or the City 
Manager. 

 
The City reserves the right to award the total proposal, to reject any and all 
proposals in whole or in part, and to waive any informality or technical defects if, 
in the City’s sole judgment, the best interests of the City will be so served. 

 
H. BUSINESS LICENSE 

 
Selected Contractor will be required to obtain a City business license upon 
execution of the PSA. 

 
I. COST LIABILITY 

 
The City of Lomita assumes no responsibility or liability for costs incurred by the 
Consultant prior to the execution of a Professional Services Agreement. The 
liability of the City is limited to the terms and conditions outlined in the 
Agreement. 
 
 
 
 
 
 

 



Disclosure: Consultants shall disclose in their responses to any Request for 

Proposals whether they have been the subject of any legal investigation by 

County, State, and/or Federal agencies within the past 5 years. If so, each 

responding consultant shall identify the agency and contact person, the nature 

of the investigation and any determination over outcome of said investigation. 

Non- compliance with this section shall result in rejection of the Proposal, but a 

consultant’s disclosure of any such investigation (even one which resulted in a 

determination that was adverse to the consultant) will not automatically result 

in rejection of the Proposal. The occurrence, nature, underlying facts and 

outcome of any such investigation are not by themselves determinative but are 

simply included among many factors that will be considered by the City in 

evaluating Proposal 

 

 

SECTION IV 

SELECTION OF CONSULTANTS 

 

All proposals will be evaluated by a City of Lomita Selection Committee (Committee). The 

Committee may be composed of City of Lomita staff and other parties that may have expertise or 

experience in the services described herein. The Committee will review the submittals and will 

review the proposals. The evaluation of the proposals shall be within the sole judgment and 

discretion of the Committee. All contacts during the evaluation phase shall be through the City of 

Lomita Project Manager only. The selection committee will select the best proposal based on 

experience, competitive pricing and the ability to perform all the key objectives set forth in this RFP. 

 

A. AUTHORIZED NEGOTIATOR  
 
Include the name and phone number of person(s) in the organization authorized to 
negotiate the Professional Services Agreement with the City. 

 



 

 

ATTACHMENT - A 

 

PROFESSIONAL SERVICES AGREEMENT 

(SAMPLE) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

                                                                               

 
 

CONTRACT FOR PROFESSIONAL SERVICES 
BETWEEN 

THE CITY OF LOMITA AND NAME 
 

 
This AGREEMENT for Description is entered into this _ day of_ 20_, by and between the 
CITY OF LOMITA, a general law city and municipal corporation ("CITY") and NAME 
("CONTRACTOR"). 

 
RECITALS 

 
A. CITY does not have the personnel able and/or available to perform the services required 

under this agreement. 
 

B. Therefore, CITY desires to contract out for Description. 
 
C. CONTRACTOR warrants to CITY that it has the qualifications, experience and facilities to 

perform properly and timely the services under this Agreement. 

D. CITY desires to contract with CONTRACTOR to perform the services as described in 

Exhibit A of this Agreement. 

 
NOW, THEREFORE, based on the foregoing recitals, CITY and CONTRACTOR agree as 
follows: 
 
1. CONSIDERATION AND COMPENSATION. 

 
A. As partial consideration, CONTRACTOR agrees to perform the work listed in the 

SCOPE OF SERVICES, attached as Exhibit A; 

B. As an additional consideration, CONTRACTOR and CITY agree to abide by the 
terms and conditions contained in this Agreement. 

C. As additional consideration, CITY agrees to pay CONTRACTOR an amount of 
$xxx,xxx.xx, the CONTRACTOR's estimated costs of its services, unless otherwise 
specified by written amendment to this Agreement. The City Council has also 
approved an additional xx% of these estimated costs, or up to $xx,xxx.xx, for 
unexpected contingencies, or a total, not-to-exceed amount of $xxx,xxx.xx. If 
CONTRACTOR incurs expenses exceeding its estimated costs of $xxx,xxx.xx, the 
CONTRACTOR must request such expenses in writing, and the CITY's City 
Manager or his designee must approve of such requests, for CONTRACTOR to 
receive compensation for those costs. 



 

D. No additional compensation shall be paid for any other expenses incurred, unless 
first approved by the City Manager or his designee. 

 
E. CONTRACTOR shall submit to CITY, by not later than the 10th day of each month, 

its bill for services itemizing the fees and costs incurred during the previous month. 
CITY shall pay CONTRACTOR all uncontested amounts set forth in the 
CONTRACTOR'S bill within 30 days after it is received. 

2. SCOPE OF SERVICES. 
 

A. CONTRACTOR will perform the services and activities set forth in the SCOPE OF 
SERVICES attached hereto as Exhibit A and incorporated herein by this reference. 
If any part of Exhibit A is inconsistent with the terms of this Agreement, the terms 
of this Agreement shall control. 

 
B. Except as herein otherwise expressly specified to be furnished by CITY, 

CONTRACTOR will, in a professional manner, furnish all the labor, technical, 
administrative, professional and other personnel, all supplies and materials, 
equipment, printing, vehicles, transportation, office space, and facilities necessary 
or proper to perform and complete the work and provide the professional services 
required of CONTRACTOR by this Agreement. 

3. PAYMENTS. For CITY to pay CONTRACTOR as specified by this Agreement, 
CONTRACTOR must submit an invoice to CITY which lists the reimbursable costs, the 
specific tasks performed, and, for work that includes deliverables, the percentage of 
the task completed during the billing period. 

4. TIME OF PERFORMANCE. The services of CONTRACTOR are to commence upon 
receipt of a notice to proceed from CITY and shall continue until all authorized work is 
completed to CITY's reasonable satisfaction, in accordance with the schedule 
incorporated in "Exhibit A," unless extended in writing by CITY. 

 
5. FAMILIARITY WITH WORK. By executing this Agreement, CONTRACTOR 

represents that CONTRACTOR has (a) thoroughly investigated and considered the 
scope of services to be performed; (b) carefully considered how the services should be 
performed; and (c) understands the facilities, difficulties, and restrictions attending 
performance of the services under this Agreement. 

6. KEY PERSONNEL. CONTRACTOR's key person assigned to perform work under this 
Agreement is Name(s) . CONTRACTOR shall not assign another person to be in 
charge of the work contemplated by this Agreement without the prior written 
authorization of CITY. 

7. TERM OF AGREEMENT. The term of this Agreement shall commence upon execution 
by both parties and shall expire on DATE, unless earlier termination occurs under 
Section 13 of this Agreement or extended in writing in advance by both parties. 



 

8. CHANGES. CITY may order changes in the services within the general scope of this 
Agreement, consisting of additions, deletions, or other revisions, and the contract sum, 
and the contract time will be adjusted accordingly. All such changes must be 
authorized in writing, executed by CONTRACTOR and CITY. The cost or credit to 
CITY resulting from changes in the services will be determined in accordance with the 
written agreement between the parties. 

9. TAXPAYER IDENTIFICATION NUMBER. CONTRACTOR will provide CITY with a 
Taxpayer Identification Number. 
 
10. PERMITS AND LICENSES. CONTRACTOR will obtain and maintain during the term 

of this Agreement all permits, licenses, and certificates that may be required by local, 
state, and federal laws in connection with the performance of services under this 
Agreement, including a business license as specified in Title VI, Chapter 2 of the 
Lomita Municipal Code. 

 
11. LAWS AND REGULATIONS; EMPLOYEE/LABOR CERTIFICATION. 

CONTRACTOR shall keep itself fully informed of and in compliance with all local, state 
and federal laws, rules and regulations in any manner affecting the performance of the 
Project or the Services, including all Cal/OSHA requirements, and shall give all notices 
required by law. CONTRACTOR shall be liable for all violations of such laws and 
regulations in connection with the Services and this Agreement. All violations of such 
laws and regulations shall be grounds for CITY to terminate the Agreement for cause. 

 
12. PREVAILING WAGE. 

A. Prevailing Wage. CONTRACTOR is aware of the requirements of California Labor 
Code Section 1720, et seq., and 1770, et seq., as well as California Code of 
Regulations, Title 8, Section 16000, et seq., ("Prevailing Wage Laws"), which 
require the payment of prevailing wage rates and the performance of other 
requirements on "public works" and "maintenance" projects. If the services are 
being performed as part of an applicable "public works" or "maintenance" project, 
as defined by the Prevailing Wage Laws, and if the total compensation is $1,000 or 
more, CONTRACTOR agrees to fully comply with such Prevailing Wage Laws. 
Upon request, CITY shall provide CONTRACTOR with a copy of the prevailing rates 
of per diem wages in effect at the commencement of this Agreement. 
CONTRACTOR shall make copies of the prevailing rates of per diem wages for 
each craft, classification or type of worker needed to execute the services available 
to interested parties upon request and shall post copies at the CONTRACTOR'S 
principal place of business and at the project site. It is the intent of the parties to 
effectuate the requirements of sections 1771, 1774, 1775, 1776, 1777.5, 1813, and 
1815 of the Labor Code within this Agreement, and CONTRACTOR shall therefore 
comply with such Labor Code sections to the fullest extent required by law. 
CONTRACTOR shall defend, indemnify and hold the CITY, its officials, officers, 
employees, agents, and volunteers free and harmless from any claim or liability 
arising out of any failure or alleged failure to comply with the Prevailing Wage Laws. 



 

B. Registration/DIR Compliance. If the services are being performed on a public works 
project of over $25,000 when the project is for construction, alteration, demolition, 
installation, or repair work, or a public works project of over $15,000 when the 
project is for maintenance work, in addition to the foregoing, then pursuant to Labor 
Code sections 1725.5 and 1771.1, CONTRACTOR and all subcontractors must be 
registered with the Department of Industrial Relations ("DIR"). CONTRACTOR 
shall maintain registration for the duration of the project and require the same of 
any subcontractors. This project may also be subject to compliance monitoring and 
enforcement by the DIR. It shall be CONTRACTOR'S sole responsibility to comply 
with all applicable registration and labor compliance requirements, including the 
submission of payroll records directly to the DIR. Any stop orders issued by the 
DIR against CONTRACTOR or any subcontractors that affect CONTRACTOR'S 
performance of services, including any delay, shall be CONTRACTOR'S sole 
responsibility. Any delay arising out of or resulting from such stop orders shall be 
considered CONTRACTOR caused delay and shall not be compensable by CITY. 
CONTRACTOR shall defend, indemnify and hold CITY, its officials, officers, 
employees and agents free and harmless from any claim or liability arising out of 
stop orders issued by the DIR against CONTRACTOR or any subcontractor. 

 
C. Labor Certification. By its signature hereunder, CONTRACTOR certifies that it is 

aware of the provisions of Section 3700 of the California Labor Code which require 
every employer to be insured against liability for Worker's Compensation or to 
undertake self-insurance in accordance with the provisions of that Code and agrees 
to comply with such provisions before commencing the performance of the 
Services. 

D. Employment of Apprentices. CONTRACTOR and all subcontractors shall comply 
with the requirements of Labor Code sections 1777.5 and 1777.6 in the employment 
of apprentices. Information relative to apprenticeship standards, wage schedules, 
and other requirements may be obtained from the Director of Industrial Relations, 
ex officio the Administrator of Apprenticeship, San Francisco, California, or from the 
Division of Apprenticeship Standards and its branch offices. 

 
E. CONTRACTOR or subcontractors may not perform work on a public works project 

with a subcontractor who is ineligible to perform work on a public project pursuant 
to Labor Code section 1777.1 or 1777.7. Any contract on a public works project 
entered into between the CONTRACTOR and a debarred subcontractor is void as 
a matter of law. A debarred subcontractor may not receive any public money for 
performing work as a subcontractor on a public works contract. Any public money 
that is paid or may have been paid to a debarred subcontractor by CONTRACTOR 
on the project shall be returned to CITY. The CONTRACTOR shall be responsible 
for the payment of wages to workers of a debarred subcontractor who has been 
allowed to work on the Project. 

F. CONTRACTOR agrees to bind every subcontractor to the terms of the Agreement 
as far as such terms are applicable to subcontractor's portion of the work. 
CONTRACTOR shall be as fully responsible to CITY for the acts and omissions of 
its subcontractor and of persons either directly or indirectly employed by its 



 

subcontractor, as CONTRACTOR is for acts and omissions of persons directly 
employed by CONTRACTOR. Nothing contained in these Agreement shall create any 
contractual relationship between any subcontractor and CITY. 

 
13. TERMINATION. 

A. Except as otherwise provided, CITY may terminate this Agreement at any time with 
or without cause. Notice of termination shall be in writing. 

 
B. CONTRACTOR may terminate this Agreement. Notice will be in writing at least 30 

days before the effective termination date. 

C. In the event of such termination, CONTRACTOR shall cease services as of the 
date of termination, all finished or unfinished documents, data, drawings, maps, 
and other materials prepared by CONTRACTOR shall, at CITY's option, become 
CITY's property, and CONTRACTOR will receive just and equitable compensation 
for any work satisfactorily completed up to the effective date of notice of termination. 

D. Should the Agreement be terminated pursuant to this Section, CITY may procure 
on its own terms services similar to those terminated. 

14. INDEMNIFICATION. 
 

A. CONTRACTOR shall indemnify, defend with counsel approved by CITY, and 
hold harmless CITY, its officers, officials, employees and volunteers from and 
against all liability, loss, damage, expense, cost (including without limitation 
reasonable attorneys fees, expert fees and all other costs and fees of litigation) 
of every nature arising out of or in connection with CONTRACTOR's 
performance of work hereunder or its failure to comply with any of its obligations 
contained in this AGREEMENT, regardless of CITY'S passive negligence, but 
excepting such loss or damage which is caused by the sole active negligence 
or willful misconduct of CITY. Should CITY in its sole discretion find 
CONTRACTOR'S legal counsel unacceptable, then CONTRACTOR shall 
reimburse CITY its costs of defense, including without limitation reasonable 
attorneys fees, expert fees and all other costs and fees of litigation. 
CONTRACTOR shall promptly pay any final judgment rendered against CITY 
(and its officers, officials, employees and volunteers) covered by this indemnity 
obligation. It is expressly understood and agreed that the foregoing provisions 
are intended to be as broad and inclusive as is permitted by the law of the State 
of California and will survive termination of this Agreement. 

 
B. The requirements as to the types and limits of insurance coverage to be 

maintained by CONTRACTOR as required by Section 19, and any approval of 
said insurance by CITY, are not intended to and will not in any manner limit or 
qualify the liabilities and obligations otherwise assumed by CONTRACTOR 
pursuant to this Agreement, including, without limitation, to the provisions 
concerning indemnification. 



 

15. ASSIGNABILITY.  This Agreement is for CONTRACTOR's professional services. 
CONTRACTOR's attempts to assign the benefits or burdens of this Agreement 
without CITY's written approval are prohibited and will be null and void. 

 
16. INDEPENDENT CONTRACTOR. CITY and CONTRACTOR agree that THE 

CONTRACTOR will act as an independent contractor and will have control of all 
work and the manner in which it is performed. THE CONTRACTOR will be free to 
contract for similar service to be performed for other employees while under contract 
with CITY. CONTRACTOR is not an agent or employee of CITY and is not entitled 
to participate in any pension plan, insurance, bonus or similar benefits CITY provides 
for its employees. Any provision in this Agreement that may appear to give CITY the 
right to direct CONTRACTOR as to the details of doing the work or to exercise a 
measure of control over the work means that CONTRACTOR will follow the direction 
of the CITY as to end results of the work only. 

17. AUDIT OF RECORDS. 
 

A. THE CONTRACTOR agrees that CITY, or designee, has the right to review, 
obtain, and copy all records pertaining to the performance of this Agreement. 
CONTRACTOR agrees to provide CITY, or designee, with any relevant 
information requested and will permit CITY, or designee, access to its 
premises, upon reasonable notice, during normal business hours for the 
purpose of interviewing employees and inspecting and copying such books, 
records, accounts, and other material that may be relevant to a matter under 
investigation for the purpose of determining compliance with this Agreement. 
CONTRACTOR further agrees to maintain such records for a period of three 

(3) years following final payment under this Agreement. 

 
B. CONTRACTOR will keep all books, records, accounts and documents 

pertaining to this Agreement separate from other activities unrelated to this 
Agreement. 

 
18. CORRECTIVE MEASURES. CONTRACTOR will promptly implement any 

corrective measures required by CITY regarding the requirements and obligations 
of this Agreement. CONTRACTOR will be given a reasonable amount of time as 
determined by CITY to implement said corrective measures. Failure of 
CONTRACTOR to implement required corrective measures shall result in 
immediate termination of this Agreement. 

 
 
19. INSURANCE REQUIREMENTS. 

 
A. CONTRACTOR, at CONTRACTOR's own cost and expense, shall procure and 

maintain, for the duration of the contract, the following insurance policies: 

1. Workers Compensation Insurance as required by law. CONTRACTOR shall 
require all subcontractors similarly to provide such compensation insurance 
for their respective employees. Any notice of cancellation or non-renewal of 



 

all Workers' Compensation policies must be received by CITY at least thirty 
(30) days prior to such change. The insurer shall agree to waive all rights of 
subrogation against CITY, its officers, agents, employees, and volunteers for 
losses arising from work performed by CONTRACTOR for CITY. 

2. General Liability Coverage. CONTRACTOR shall maintain commercial 
general liability insurance in an amount of not less than one million dollars 
($1,000,000) per occurrence for bodily injury, personal injury, and property 
damage. If a commercial general liability insurance form or other form with 
a general aggregate limit is used, either the general aggregate limit shall 
apply separately to the work to be performed under this Agreement or the 
general aggregate limit shall be at least twice the required occurrence limit. 

 
3. Automobile Liability Coverage. CONTRACTOR shall maintain automobile 

liability insurance covering bodily injury and property damage for all 
activities of CONTRACTOR arising out of or in connection with the work to 
be performed under this Agreement, including coverage for owned, hired, 
and non-owned vehicles, in an amount of not less than one million dollars 
($1,000,000) combined single limit for each occurrence. 

4. Professional Liability Coverage. CONTRACTOR shall maintain 
professional errors and omissions liability insurance for protection against 
claims alleging negligent acts, errors, or omissions which may arise from 
CONTRACTOR'S operations under this Agreement, whether such 
operations be by CONTRACTOR or by its employees, subcontractors, or 
subcontractors. The amount of this insurance shall not be less than one 
million dollars ($1,000,000) on a claims-made annual aggregate basis, or a 
combined single-limit-per-occurrence basis. When coverage is provided on 
a "claims made basis," CONTRACTOR will continue to renew the insurance 
for a period of three (3) years after this Agreement expires or is terminated. 
Such insurance will have the same coverage and limits as the policy that 
was in effect during the term of this Agreement, and will cover 
CONTRACTOR for all claims made by CITY arising out of any errors or 
omissions of CONTRACTOR, or its officers, employees or agents during 
the time this Agreement was in effect. 

 
B. Endorsements. Each general liability, automobile liability and professional 

liability insurance policy shall be issued by a financially responsible insurance 
company or companies admitted and authorized to do business in the State of 
California, or which is approved in writing by CITY, and shall be endorsed as 
follows. CONTRACTOR also agrees to require all contractors, and 
subcontractors to do likewise. 

1. "The CITY, its elected or appointed officers, officials, employees, agents, 
and volunteers are to be covered as additional insureds with respect to 
liability arising out of work performed by or on behalf of the CONTRACTOR, 
including materials, parts, or equipment furnished in connection with such 
work or operations." 



 

2. This policy shall be considered primary insurance as respects CITY, its 
elected or appointed officers, officials, employees, agents, and volunteers. 
Any insurance maintained by CITY, including any self-insured retention 
CITY may have, shall be considered excess insurance only and shall not 
contribute with this policy. 

 
3. This insurance shall act for each insured and additional insured as though 

a separate policy had been written for each, except with respect to the limits 
of liability of the insuring company. 

 
4. The insurer waives all rights of subrogation against CITY, its elected or 

appointed officers, officials, employees, or agents. 
 

5. Any failure to comply with reporting provisions of the policies shall not affect 
coverage provided to CITY, its elected or appointed officers, officials, 
employees, agents, or volunteers. 

 
6. The insurance provided by this policy shall not be suspended, voided, 

canceled, or reduced in coverage or in limits except after thirty (30) days' 
written notice has been received by CITY. 

 
C. CONTRACTOR agrees to provide immediate notice to CITY of any claim or 

loss against Contractor arising out of the work performed under this agreement. 
CITY assumes no obligation or liability by such notice, but has the right (but not 
the duty) to monitor the handling of any such claim or claims if they are likely to 
involve CITY. 

 
D. Any deductibles or self-insured retentions must be declared to and approved 

by CITY. At CITY's option, CONTRACTOR shall demonstrate financial 
capability for payment of such deductibles or self-insured retentions. 

 
E. CONTRACTOR shall provide certificates of insurance with original 

endorsements to CITY as evidence of the insurance coverage required herein. 
Certificates of such insurance shall be filed with CITY on or before 
commencement of performance of this Agreement. Current certification of 
insurance shall be kept on file with CITY at all times during the term of this 
Agreement. 

F. Failure on the part of CONTRACTOR to procure or maintain the required 
insurance shall constitute a material breach of contract under which CITY may 
terminate this Agreement pursuant to Section 13 above. 

 
G. The commercial general and automobile liability policies required by this 

Agreement shall allow CITY, as additional insured, to satisfy the self-insured 
retention ("SIR") and/or deductible of the policy in lieu of the CONTRACTOR 
(as the named insured) should CONTRACTOR fail to pay the SIR or deductible 
requirements.  The amount of the SIR or deductible shall be subject to the 



 

approval of the City Attorney and the Finance Director. CONTRACTOR 
understands and agrees that satisfaction of this requirement is an express 
condition precedent to the effectiveness of this Agreement. Failure by 
CONTRACTOR as primary insured to pay its SIR or deductible constitutes a 
material breach of this Agreement. Should CITY pay the SIR or deductible on 
CONTRACTOR'S behalf upon CONTRACTOR'S failure or refusal to do so to 
secure defense and indemnification as an additional insured under the policy, CITY 
may include such amounts as damages in any action against Contractor for breach 
of this Agreement in addition to any other damages incurred by CITY due to the 
breach. 

20. USE OF OTHER CONTRACTORS. THE CONTRACTOR must obtain CITY's 
prior written approval to use any Contractors while performing any portion of this 
Agreement. Such approval must include approval of the proposed Contractor and 
the terms of compensation. 

21. FINAL PAYMENT ACCEPTANCE CONSTITUTES RELEASE. The acceptance 
by the CONTRACTOR of the final payment made under this Agreement shall 
operate as and be a release of CITY from all claims and liabilities for compensation 
to the CONTRACTOR for anything done, furnished or relating to the 
CONTRACTOR'S work or services. Acceptance of payment shall be any 
negotiation of CITY'S check or the failure to make a written extra compensation 
claim within ten (10) calendar days of the receipt of that check. However, approval 
or payment by CITY shall not constitute, nor be deemed, a release of the 
responsibility and liability of CONTRACTOR, its employees, sub-Contractors and 
agents for the accuracy and competency of the information provided and/or work 
performed; nor shall such approval or payment be deemed to be an assumption of 
such responsibility or liability by CITY for any defect or error in the work prepared by 
CONTRACTOR, its employees, sub-Contractors and agents. 

 
22. CORRECTIONS.  In addition to the above indemnification obligations, the 

CONTRACTOR shall correct, at its expense, all errors in the work which may be 
disclosed during the CITY'S review of CONTRACTOR'S report or plans. Should 
the CONTRACTOR fail to make such correction in a reasonably timely manner, 
such correction shall be made by CITY, and the cost thereof shall be charged to 
CONTRACTOR. In addition to all other available remedies, CITY may deduct the 
cost of such correction from any retention amount held by CITY or may withhold 
payment otherwise owed CONTRACTOR under this Agreement up to the amount 
of the cost of correction. 

 
23. NON-APPROPRIATION OF FUNDS. Payments to be made to CONTRACTOR by 

CITY for services preformed within the current fiscal year are within the current 
fiscal budget and within an available, unexhausted fund. In the event that CITY 
does not appropriate suffic;:ient funds for payment of CONTRACTOR'S services 
beyond the current fiscal year, the Agreement shall cover payment for 
CONTRACTOR'S only to the conclusion of the last fiscal year in which CITY 
appropriates sufficient funds and shall automatically terminate at the conclusion of 
such fiscal year. 



 

24. NOTICES. All communications to either party by the other party will be deemed 
made when received by such party at its respective name and address as follows: 

 

CITY CONTRACTOR 

City of Lomita 
24300 Narbonne Avenue 

Company  

Address 

ATTN: Signer 

Lomita, CA 90717 
 
ATTN: City Manager 

 

 
Any such written communications by mail will be conclusively deemed to have been 
received by the addressee upon deposit thereof in the United States Mail, postage 
prepaid and properly addressed as noted above. In all other instances, notices will 
be deemed given at the time of actual delivery. Changes may be made in the names 
or addresses of persons to whom notices are to be given by giving notice in the 
manner prescribed in this paragraph. Courtesy copies of notices may be sent via 
electronic mail, provided that the original notice is deposited in the U.S. mail or 
personally delivered as specified in this Section. 

25. SOLICITATION.  CONTRACTOR maintains and warrants that it has not employed 
nor retained any company or person, other than CONTRACTOR's bona fide 
employee, to solicit or secure this Agreement. Further, CONTRACTOR warrants 
that it has not paid, nor has it agreed to pay any company or person, other than 
CONTRACTOR's bona fide employee, any fee, commission, percentage, 
brokerage fee, gift or other consideration contingent upon or resulting from the 
award or making of this Agreement. Should CONTRACTOR breach or violate this 
warranty, CITY may rescind this Agreement without liability. 

 
26. THIRD PARTY BENEFICIARIES. This Agreement and every provision herein is 

generally for the exclusive benefit of CONTRACTOR and CITY and not for the 
benefit of any other party. There will be no incidental or other beneficiaries of any 
of the CONTRACTOR's or CITY's obligations under this Agreement. 

 
27. INTERPRETATION. This Agreement was drafted in and will be construed in 

accordance with the laws of the State of California, and exclusive venue for any 
action involving this agreement will be in Los Angeles County. 

 
28. ENTIRE AGREEMENT. This Agreement, and its Attachments, sets forth the entire 

understanding of the parties. There are no other understandings, terms or other 
agreements expressed or implied, oral or written. 

 
29. RULES OF CONSTRUCTION. Each Party had the opportunity to independently 

review this Agreement with legal counsel. Accordingly, this Agreement will be 
construed simply, as a whole, and in accordance with its fair meaning; it will not be 
interpreted strictly for or against either Party. 



 

30. AUTHORITY/MODIFICATION.  The Parties represent and warrant that all 
necessary action has been taken by the Parties to authorize the undersigned to 
execute this Agreement and to engage in the actions described herein. This 
Agreement may be modified by written amendment with signatures of all parties to 
this Agreement. CITY's city administrator, or designee, may execute any such 
amendment on behalf of CITY. 

31. ACCEPTANCE OF FACSIMILE OR ELECTRONIC SIGNATURES. The Parties 

agree that this Agreement will be considered signed when the signature of a party is 
delivered by facsimile transmission, scanned and delivered via electronic mail, or 
delivered using digital signature technology approved by CITY. Such facsimile or 
electronic signatures will be treated in all respects as having the same effect as an 
original signature. 

 
32. FORCE MAJEURE. Should performance of this Agreement be impossible due to 

fire, flood, explosion, war, embargo, government action, civil or military authority, 
the natural elements, or other similar causes beyond the Parties' control, then the 
Agreement will immediately terminate without obligation of either party to the other. 

 
33. TIME IS OF ESSENCE. Time is of the essence to comply with dates and 

schedules to be provided. 
 
34. ATTORNEY'S FEES. The parties hereto acknowledge and agree that each will 

bear his or its own costs, expenses and attorneys' fees arising out of and/or 
connected with the negotiation, drafting and execution of the Agreement, and all 
matters arising out of or connected therewith except that, in the event any action 
is brought by any party hereto to enforce this Agreement, the prevailing party in 
such action shall be entitled to reasonable attorneys' fees and costs in addition to 
all other relief to which that party or those parties may be entitled. 

 
35. STATEMENT OF EXPERIENCE. By executing this Agreement, CONTRACTOR 

represents that it has demonstrated trustworthiness and possesses the quality, 
fitness and capacity to perform the Agreement in a manner satisfactory to CITY. 
CONTRACTOR represents that its financial resources, surety and insurance 
experience, service experience, completion ability, personnel, current workload, 
experience in dealing with private Contractors, and experience in dealing with 
public agencies all suggest that CONTRACTOR is capable of performing the 
proposed contract and has a demonstrated capacity to deal fairly and effectively 
with and to satisfy a public agency. 

 
36. DISCLOSURE REQUIRED. (CITY and CONTRACTOR initials required at one of 

the following paragraphs) 

By their respective initials next to this paragraph, CITY and CONTRACTOR hereby 
acknowledge that CONTRACTOR is a "contractor'' for the purposes of the California 
Political Reform Act because CONTRACTOR'S duties would require him or her to 
make one or more of the governmental decisions set forth in Fair Political Practices 
Commission Regulation 18700.3(a)(2) or otherwise serves in a staff 



 

capacity for which disclosure would otherwise be required were CONTRACTOR 
employed by CITY. CONTRACTOR hereby acknowledges his or her assuming 
office, annual, and leaving-office financial reporting obligations under the California 
Political Reform Act and the CITY'S Conflict of Interest Code and agrees to comply 
with those obligations at his or her expense. Prior to the Contractor commencing 
services hereunder, the City's Manager shall prepare and deliver to CONTRACTOR 
a memorandum detailing the extent of CONTRACTOR'S disclosure obligations in 
accordance with the CITY'S Conflict of Interest Code. 

City Initials __                 

Contractor Initials ___ 

OR 
 

By their initials next to this paragraph, CITY and CONTRACTOR hereby 
acknowledge that CONTRACTOR is not a "contractor'' for the purpose of the 
California Political Reform Act because CONTRACTOR'S duties and 
responsibilities are not within the scope of the definition of contractor in Fair Political 
Practice Commission Regulation 18700.3(a)(2) and is otherwise not serving in staff 
capacity in accordance with CITY'S Conflict of Interest Code. 

           City Initials ______ 

           Contractor Initials ____ 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

[signatures on following page] 



 

IN WITNESS WHEREOF the parties hereto have executed this contract the day and 

year first hereinabove written. 

 
 

 
CITY OF LOMITA CONTRACTOR 
 
 
 

 
 

Andrew Vialpando, City Manager By: Signatory, Title 
 
 

 
ATTEST: 

 
 

 

Kathleen Horn Gregory, City Clerk Taxpayer ID No. 
 
 

 
APPROVED AS TO FORM: 
 
 

 
 

Trevor Rusin, City Attorney 

 


